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The Education Act

The Education Act requires each registered non-government school
to prepare an Annual Report of a kind determined by the Minister
on the school’s performance measures and policies as identified
by the Minister. Accordingly, the Minister has determined that the
performance measures and policies that must be included in the Annual
Report relate to:
a message from key school bodies
contextual information about the school and characteristics of the student body
student outcomes in standardised national literacy and numeracy testing
the granting of Records of School Achievement
results of the Higher School Certificate
professional learning and teacher standards
workforce composition
senior secondary outcomes
student attendance and management of non-attendance
retention of Year 10 to Year 12 (where relevant)
post-school destinations
school determined improvement targets
initiatives promoting respect and responsibility
parent, student and teacher satisfaction
summary financial information
enrolment policies
school policies
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School Beliefs

School’s Foundational Position
Since the School’s inception in 1983 the following statements outlining the Aims of the School and the School’s
Statement of Faith have been adhered to. When people seek to join the School community as a member of
staff, a family enrolling a child or as a member of the Board, they are asked to indicate their agreement to
these two statements.
Firstly, it is important that all members of the School community understand and agree with the core purpose
of the School.
Secondly, as a Christian School with members of the School community coming from a wide variety of
Christian traditions, it is important that there is a statement of the core position that the School takes on
spiritual understandings.

The Aims of Christian Schools
Christian Schools are being developed to contribute to the educational facilities of the Commonwealth of
Australia by establishing and maintaining, in such suitable places that may be thought convenient, preschools
and primary, secondary and other educational institutions of the highest standards for the purpose of
achieving the objects hereinafter mentioned, namely:
(a) To provide an education of high academic standards based on:
• An acceptance of the Lordship of Christ, and
• An acceptance of the Bible as the revealed Word of God;
as these are defined in the Statement of Faith of the company.
(b) To provide an education that also:
• Fosters self-discipline in the learner while teaching him to accept the discipline of the church which is
the Body of Christ and to obey the laws of the Government.
• Develops the individuality of the learner and stresses the function of the learner as a member of the
Body of Christ and of the community.
• Trains the learner in the moral and ethical standards of the Bible as interpreted in the teaching of the
New Testament.
• Develops the learner’s creative and critical abilities.
• Stresses co-operation rather than competition and fosters the development of the gifts, skills and
abilities of the learner for the service of Jesus Christ in the Body of Christ and the community.
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The Statement Of Faith
We believe in the Divine inspiration, the infallibility and supreme authority of the Old and New Testaments in
their entirety and that the Holy Spirit so moved the writers that what they wrote are authoritative statements
of truth for all matters of faith and conduct.
We believe there is one God in whom there are three equal Divine Persons, revealed as the Father, the Son
and the Holy Spirit, and who of His own sovereign will created the heavens, the earth and all that is contained
within the Universe.
We believe the Lord Jesus Christ is the eternally existing, only begotten Son of the Father, conceived by the
Holy Spirit and born of the Virgin Mary. As God He became flesh and dwelt among us; as man He was God.
We believe all men are in a fallen, sinful and lost condition through the rebellion of Adam and Eve, who
were created without sin, and in this state of depravity are helpless to save themselves and are under the
condemnation of God to eternal punishment in Hell.
We believe that the salvation from the penalty and consequences of sin is found only through the
substitutionary, atoning death and resurrection of the Lord Jesus Christ.
We believe it is the Holy Spirit alone who convicts men of sin; leads them to repentance; creates faith within
them and regenerates and fills those who believe on the Lord Jesus Christ as Lord. It is the indwelling Spirit
who bestows the Gifts of the Spirit and manifests the Fruit of the Spirit in the believer.
We believe Christ died for our sins, was buried and the third day rose from the dead; that He appeared to
men who touched Him and knew his bodily presence and that He ascended to His Father.
We believe the Lord Jesus Christ will return in person with His saints and that the full consummation of the
Kingdom of God awaits His return.
We believe those who have been regenerated by the Holy Spirit will receive a resurrection body at the return
of Jesus Christ and be forever with the Lord, while those who have not believed will be resurrected to stand
at the Judgement Seat of God to receive His judgement and eternal condemnation to Hell.
We believe in the actual existence of Satan who is the father of all evil and opposed to God although ultimately
subject to the purposes of God and destined to be confined forever to Hell.
We believe the Church is the Body of Christ composed of all believers in the Lord Jesus Christ, which finds
its visible manifestation in the local community of believers and ministers through the co-operative exercise
of God-given gifts by the entire membership. Each local community of believers is competent under Christ
as Head of the Church to order its life without interference from any authority whether civil or ecclesiastical.
We believe there are two ordinances instituted by the Lord Jesus Christ:
• Baptism by immersion of all believers;
• The Lord’s Supper which is a memorial and proclamation of the Lord’s death until He returns.
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Purpose Statement
Our purpose is to be a Christian educational community, growing faith, character and abilities through teaching
and learning excellence, in partnership with families and the Church.

Strategic Intentions
Strategic Framework
The strategic intentions of the Board of Maitland Christian School are guided and underpinned by:
Our Moral Owners (Metford Community Baptist Church) who continue to seek to glorify God, love and serve the
community through the ministry of Maitland Christian School;
Our Constitution, Statement of Faith and Purpose which are central as we seek to be a Christian educational
community, growing faith, character and abilities through teaching and learning excellence, in partnership with
families and the Church;
Our Biblical Values which are lived out, taught, and promoted in our Christian educational community.
Strategic Intentions
We pursue the following strategic intentions towards our Purpose so that:
Our graduates will grow in faith, character and abilities, being encouraged to live God’s purposes for their lives,
to respond to the gospel of Jesus and to have a Christian perspective that equips them to meet the challenges of
the world;
Our staff will model Christian character and strive for teaching and learning excellence. They will grow spiritually,
professionally and relationally to enable them to add significant value to the learning experiences of our students;
Our resource sustainability will allow us to continue to provide and maintain an inspiring environment to achieve
our purpose;
Our culture is Christ-centred and partners with families and the church. It will strengthen us as a welcoming,
accessible and outward-looking Christian educational community that grows faith, character and abilities through
partnerships with local, national and global communities;
Our governance will ensure we provide effective strategic and operational leadership to achieve our purpose
and to do all for God’s glory.
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Introductory Reports

Contextual Information About the School
Maitland Christian School’s purpose is to be “a Christian educational community, growing faith, character and
abilities through teaching and learning excellence, in partnership with families and the Church.” The school
achieves its purpose by offering a comprehensive academic program delivered in a climate of Christian culture,
supported by effective behaviour management and pastoral care programs. Extra-curricular programs in areas
such as music, sport and mission-based activities are also available.
The school was commenced in 1983 by Metford Community Baptist Church as a K-6 school. Years 7-10 were
added in the late 1990s, and the first Year 11 class was formed in 2006. In 2013, there were two classes per
grade from Kindergarten to Year 10 as well as moderate cohorts of Year 11 and 12 students. A Prep class was
added in 2014.
Current cohort sizes have some composite Primary classes in the afternoons with an extra teacher available in
each of Stages 1, 2 and 3 to support Literacy and Numeracy programs in the morning. Kindergarten Literacy is
supported by extra staff to allow all students to complete the Mini-Lit program in small groups of up to
10 students.
The School is a ministry of the Metford Community Baptist Church but has expanded to include families from all
Christian denominations. The School is autonomously governed by a Board of Directors, is affiliated with
Christian Schools Australia and is also a member of the Association of Independent Schools of New South Wales.
Maitland Christian School has been located in the East Maitland suburb of Metford since January 1991. The
school’s facilities are of a high standard - all classrooms are air-conditioned, the school is well-appointed
with computer technology (3 computer labs, school supplied 1-to-1 device in High School and iPads banks in
Primary School) and the school’s grounds are attractively presented. Kitchen facilities are available for senior
students. The school has daily access to the adjacent council oval and to Metford Community Baptist Church’s
auditorium and indoor sports hall.
The school follows the NSW Education Standards Authority (NESA) syllabi from K-12 and only employs
Christian teachers who meet NESA standards for teacher accreditation. The school was successful in gaining a
further five years of registration and accreditation in the 2018 school year. At the time of writing this report,
the school had completed the registration and accreditation submission for the commencement of a special
school to the NESA registration committee with a view to establishing this second school in the 2020 school
year.
In the Primary department, there continues to be a strong emphasis on Literacy and Numeracy. Maitland
Christian School was included in the State Government Literacy Numeracy Action Plan in 2012 and
completed involvement in this program at the end of the 2016 school year. The ongoing impact of this plan has
resulted in a significant number of strategies to improve Literacy and Numeracy outcomes through quality
explicit teaching. The introduction of this pedagogical approach has been supported by instructional
coaching, an evidence-based student learning framework and through engagement with national and
international examples of best practice. The school is active in sharing with other school leaders and
communities its advancements in this area to increase capacity across the educational sector.
The Secondary department has all the benefits of being small in size but maintains a wide diversity in its
curriculum offerings. The utilisation of high quality timetabling software has delivered excellent elective choices
for students in a small school environment. Supplemented by Distance Education and VET courses, students
have access to an excellent range of subjects for a school of 500 students.
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In Stage 5 of schooling, students are able to choose two elective subjects. Combining Year 9 and 10 students for
elective classes is a well-embedded practice which continues to achieve both a significantly improved subject
choice for each year group and 98% of students receiving the subjects they had chosen.
2018 saw a cohort of 18 students complete their Higher School Certificate studies at Maitland Christian School.
For the 2018 HSC, students were able to select subjects from a schedule of 18 two-unit subjects and 3 one-unit
subjects delivered at school. Students participated in Extension 1 and Extension 2 courses in English and
Extension Mathematics. HSC students also utilised the opportunity to undertake Distance Education courses or
T-VET courses via local TAFE colleges. Planning for the implementation of in-house VET courses and initial
School-Based Apprenticeships took place in 2018 for implementation over the following years.
The school has a strong learning support program featuring an inclusive approach to supporting students
through targeted differentiated learning programs and also within their mainstream classes.
The school plays an important role in the community by offering local families the opportunity for their children to
receive a high-quality Christian education with a strong academic focus that is delivered within a framework of
strong Christian values, ethos, curriculum and principles.
Areas achieving and developing excellence at Maitland Christian School:
Governance – Maitland Christian School is governed by an effective, committed and professional Board who have
developed their collective capacity, skill and vision to implement highly effective governance practice.
Strengths – staff and students from years 10 - 12 undertake the Clifton Strengths assessment developed
around the Gallup Strength’s framework. Use of strengths provides a highly effective tool to empower staff and
students to work individually and collaboratively. Maitland Christian School’s comprehensive rollout of this program
is best practice in a school context and will be expanded into Years 5-9 in 2019.
Explicit Teaching – an explicit direction instruction framework utilises a highly effective, evidence-based
approach, ensuring high levels of student engagement and effective learning outcomes for students. Results in
NAPLAN and PAT testing show excellent student growth and solid overall student outcomes.
Instructional Coaching – staff are supported and developed towards excellence through a defined quality
teaching framework, via the input of an instructional coach. With regular encouragement, input, feedback and
dialogue members of the schools coaching team work collaboratively to ensure the support, development and
growth of teaching staff in the facilitation of significant student growth in learning. Maitland Christian School’s
coaching team engage with international best practice in developing the evidence-based Student Learning
Scaffold.
Transformation by Design – intentionally embeds the Christian worldview into teaching units, encouraging
students to see God’s work, God’s plan and God’s glory in the areas of learning. A comprehensive overview of
each unit assists teachers to bring these ideas to life whilst fulfilling all the requirements of the Australian
curriculum.
Professional Development – is focussed on growing staff capacity in quality Christian education. Staff engage in
professional development programs, networks and partnerships locally, nationally and internationally to
investigate, learn and embed best practice school educational programs.
Mission and Service – the school is active in developing an outward focus amongst our staff and student body.
Opportunities for service in the local, regional, national and international context are facilitated through
partnership with various communities. Our students have had an impact in various local communities, in the
Central West of NSW, in the Northern Territory, Fiji and the Solomon Islands. Maitland Christian School has a
focus of encouraging students to live out their faith, to show care and compassion to others and to grow in their
understanding of God’s world so that they can be people focussed on the good of others.
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Student Leadership – opportunities for our student leadership team and broader student body sees
engagement with events, speakers, visitors and projects of high quality. From involvement in Sydney-based
leadership days such as Stand Tall and the Bible Society Master Class, to the Newcastle Lord Mayor’s Prayer
Breakfast and Leadership forum, and engagement with high quality local, national and international visitors,
our students are exposed to thinking and activity that focusses on developing their leadership capacity. In
2018, students from Maitland Christian School’s Student Action Leadership Team (SALT) hosted a Global
Leadership Summit for school leaders from across the region. Student leadership capacity is being ably
developed at Maitland Christian School by a committed team of leaders and is also a key fruit of the mission
program.
Sport – our staff provide a broad range of opportunities to be involved in school-based sport, gala days,
carnivals and representative opportunities. An emphasis on godly sportsmanship whilst promoting excellence
in teamwork and leadership form the basis for the school's high levels of success in the sporting realm
at Christian School, independent and broader school networks.
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Message from Chairman of Board of Directors

It has been a productive and busy year again in the life of Maitland Christian School and particularly the Board. It
gives us great pleasure as a Board to present this report as an overview of our activities for the year 2018/2019.
As directors of the School Board, we have continued our strong focus on ensuring that the school is soundly
governed including oversight of strategic direction, general risk management and financial management.

Strategic Direction
A key achievement of the year has been the
consideration and development of our strategic
plan for 2019-2023 aligned to realising our
purpose statement for the school. The plan is in
the stages of being finalised and will be released in
the near future.
The strategic plan process has assisted in defining
our direction as a school over the coming years
and will assist in decision making and allocating
resources in our mission to implement the plan.
The focus areas of the strategic plan are
summarised in the attached graphic. Underpinning
the strategic plan is a desire to fulfil our purpose
of being:
A Christian educational community, growing
faith, character and abilities through
teaching and learning excellence, partnering with
families and the church.
We appreciate the prayers of the School Company
as we continue to make decisions considering this
strategic plan. We particularly ask that you pray
that we can be wise in the way we maintain our
Christian distinctiveness in an increasingly
challenging regulatory environment.
Another key area for us as a Board this year that
has helped inform our strategic plan is the
completion of the master planning process,
looking at our physical resources and how they
can be improved and built upon to continue to
meet educational requirements in line with our
purpose.
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Risk Management
One of the fundamental areas of responsibility for the Board is the identification and mitigation of risk. Given the
size and complexity of the school’s operation, many risks are considered in conjunction with the senior
leadership of the school. A key focus in this last year has been the implementation and review of policy around
various aspects of the school's operation including (but not limited to) enrolment, bullying and complaints.
Further, an important aspect of our risk management is that all Directors and Responsible Persons meet the
minimum requirement of continuous professional training as mandated by the NSW Education Standards
Authority (NESA) so the school can be governed properly. A number of our Directors were able to attend the
annual Australian Independent School Governance Symposium in April 2019. The high ratio of attendance at this
event demonstrates the ongoing commitment of the Board to accessing both Christian and independent
schooling bodies to improve our capacity as Directors.

Financial Management
The Board has continued to provide oversight to the financial management of the school. We are pleased to
confirm that the school’s books have been audited for the year, as confirmed by this audit, and the School is
solvent and able to pay its bills as and when they fall due.
Lastly, in terms of Board governance, we have continued to meet with the Metford Community Baptist Church
Leadership representing the moral owners of the school. We have appreciated the encouragement of the
Church Leadership in the initiatives that have been the focus of the Board for the year. In particular, we have
appreciated their prayer support. We have seen many answers to prayer in how God has led and equipped us as
a Board.

Culture
An area of every organization that requires constant input, refinement and encouragement is its culture. This
has and will continue to be a focus area of the Board. We all have a role to play in the tone and culture of the
school – Board, Company, staff and students. As a Board we are seeking to strengthen our culture in a way that
embodies our purpose and values.
It has been a great delight for the Board to see the very positive school-Church connection that continues to
develop and grow. We are appreciative of the support that you, the Company Members, give in prayer and
encouragement in our role.
We are thankful for the opportunity to serve as Board members of this vital ministry. As the motto of our school
says, we “Do all for God’s glory”. We continue to pray that God would draw many more students to Himself and
encourage those who already know Him. Our prayer is that our students will ultimately go out and be leaders
amongst our society living lives of firm faith and witness.
Elizabeth Smith | Board Chairman
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Message from School Principal
Mr Geoff Peet

The 2018 School year was a year of further blessing and God’s ongoing goodness to the Maitland Christian
School community. There is much to celebrate, areas to grow and great opportunities before us as we reflect on
the year.

Strategic Direction
2018 was the last year of the 2016 -2018 Strategic Plan as overviewed below:
MCS Strategic Plan 2016 - 2018
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Key areas to celebrate include:

Spiritual
All staff trained in New Hope International Framework for Christian Education.
The implementation and embedding of the Transformation by Design (TBD) Christian Curriculum tool to
bring the big story of the Bible alive in teaching units. TBD promotes a Christian Curriculum framework
teaching in programs, encouraging teachers to plan units with overarching Christian / biblical perspectives,
deeper questions and enduring understandings from a Christian perspective.
Embedding the mission week program from year 7 – 11 and mission activities in places in Primary School.
Engagement with diverse service options locally nationally and internationally through the school’s mission
program.

Pedagogy
Engagement with higher performing schools in the academic realm and implementing a successful explicit
teaching framework. Opportunities to present nationally and internationally about our success and growth
through Christian School and broader educational networks.
Implementation of an instructional coaching framework, giving feedback to staff around Maitland Christian
School’s student learning framework. Engaging with international best practice in instructional coaching to
pursue a comprehensive Student Learning Scaffold towards high-level student outcomes.

Support
Implementation of the Nationally Consistent Collection of Data process to document support and funding
requirement for students with disability.
Improved enrolment and consultation processes for students enrolling with a diagnosed disability.
Increased staff capacity to implement reasonable adjustments in support of students with disabilities or
imputed disabilities in the school environment.

Staff Development
Engagement with higher performing schools and professional development opportunities.
Staff presenting and providing training to other schools onsite, at conferences and through international
connections (Solomon Islands and Uganda).
Instructional Coaching framework with engagement with Jim Knight coaching framework, and school-based
instructional playbook.
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2018 - A HIGHLIGHTS REEL:
CHRISTIAN SCHOOL
ENGAGEMENT

Our involvement as a member of Christian
Schools Australia (CSA) continues to allow
Christian fellowship, encouragement, support and
partnership. As well as access to executive officers
at a State and Federal level, we are involved in a
good number of activities which enrich our
Christian education model.
These include the 2018 THACCCSA Conference,
the local THACCCSA network as principals and
for sporting fellowship, gathering with Christian
School leaders from across Australia in Canberra
at the CSA National Policy Forum, CSA
Leadership retreat and participation in study tours
to develop best practice in Christian Education.
Our membership of CSA has also connected us to
the Association of Christian Schools International
and resources available through that network.

LORD MAYOR'S PRAYER
BREAKFAST
Maitland Christian School has continued to
participate in the Newcastle Lord Mayor’s
Prayer Breakfast as a sponsor, attending with our
student leadership team who also participate in
the leadership forum afterwards.
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GLOBAL LEADERSHIP SUMMIT
Maitland Christian School hosted a regional
Global Leadership Summit for students through
Willow Creek organisation. Student leaders from
across the Hunter and surrounding areas
attended this workshop with our Student Action
Leadership Team (SALT) facilitating and leading the
day with excellence and maturity.

MISSION
Mission continues to develop momentum across
the School, with programs aiming to assist
students in understanding their place in God’s
world and the opportunities they have to serve
Him in different contexts. 2018 saw the mission
week program expand to all students from Years
7 – 11, with our year 9 - 11 students taking
part in mission projects locally, across the State
(Wollongong to Sydney fundraising hike,
Wellington mission), and internationally (a school
for the deaf and also a mountain village
community in the Solomon Islands). Students
from years 7 and 8 took part in a Christian
camping program as well as service and Bible
focussed activities across the week. Plans for
2019 and beyond include further expansion of
the program into Primary School and developing
a mission focus in units of work.
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MAS E PLA
2018 saw consultation work undertaken
into overall site usage and development
pathways into the future, ensuring wise use
of current facilities and plans for upgrading
and renewal. The development of a possible
Special School required thinking in this space,
as well as the need to have a Master Plan to
be able to access Government
(part)
funding
for
future developments. The
process
involved
master
planning
consultative
input
from
staff, students,
parents and Board, with the plan showing excellent
opportunities for the school to expand and
renew its resources in the years ahead.

SPECIAL SCHOOL
Plans for the possible commencement of a Special
School progressed in earnest across the 2018
school year. With the need to be able to present a
solid plan for policies, curriculum and facilities, the
Master Plan was an essential step, with Special
School commencement targeted for 2020 and a
submission to the NSW Education Standards
Authority (NESA) made by the deadline of March 3,
2019. The submission to NESA is looking promising
towards a possible approval by the NSW Education
Minister later in the 2019 school year.

Maitland Christian School Annual Report 2018

17

ssage ffr
rom School Princip
Messa
Principal Cont...

THE HUB MODEL
St Philip’s Christian College, in conjunction with Alphacrucis College, has developed a teacher training model that
grounds students in a Christian worldview, has their studies via a Hub at the Waratah Campus and online education,
as well as each student undertaking a traineeship in a Christian School under the mentorship of a Christian teacher.
Maitland Christian School is piloting a third-year student under this model with the view to being more involved in
the Hub approach and training up quality Christian graduate teachers in and through our system. This is a forwardthinking opportunity for the Christian School movement to come together and proactively equip the next
generation of teachers to be well-grounded, distinctly Christian teachers with high-quality pedagogical expertise.

FAITH DEVELOPMENT FRAMEWORK
2018 saw preparation work to partner with Chris Browne from the Engaged Schools initiative around a model of
faith development, identifying where students are on their faith journey and how to support their movement from
sceptic to seeker to believer to follower to friend to fisherman. As well as looking at where our students sit in the
faith continuum, the Global Schools Assessment allows staff to understand the big questions our students are
looking for answers to and how to more faithfully approach this together as a staff. A reworking of Christian Studies
and the framework for discipleship are some of the changes we are looking to embed over the years ahead.

ANTI-BULLYING
Across the last year, we have further developed our approaches to the concept of a safer school. In 2018, this
included our first Unity Day, celebrating our oneness in Christ and developing capacity in our student leadership
team to lead in this space. With assistance from the NSW Government, Maitland Christian School also committed
five staff members to attend the State Government’s first ever Anti-bullying Summit, which ran for two days late in
2018. 2019 will see further involvement in the National Day of Action, and collection of data on student safety and
identifying possible bullying hotspots for our students. A vast majority of students feel safe at Maitland Christian
School and will help to identify areas that can be improved in making students feel even safer at school. Following
visits to the USA in 2018, 2019 will see us pioneer “The Protectors” program along with a sister Christian school in
the Australian context. “The Protectors” is a biblically based anti-bullying program across the school, and we are
prayerful that we will develop Maitland Christian School to be a school with a leading culture of safety and where
students have the capacity to standing up for what is right in the care of each other.
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TRANING AND DEVELOPMENT
Earlier work through the Literacy & Numeracy Action
Plan (LNAP) is showing healthy results across much of
the NAPLAN data, and also through the yearly
undertaking of the PAT tests through the Australian
Council for Educational research. Primary results at
present are ahead of High School data through the
extra support they have had in their work via the
LNAP program, with Mathematics being the most
consistent performer across the NAPLAN results in
both Primary and High School. With the help of the
Association of Independent Schools, 2018 saw the
groundwork towards a three to four year supported
improvement program targeting spelling and
writing as foundations towards higher order thinking
across the school. We are thankful for the many
committed staff who are striving for excellence in the
delivery of quality teaching and active student
learning.

VOCATIONAL EDUCATION
In supporting students with different gifts and
talents, our senior cohorts have been offered
several vocational courses (VET) via distance
education or with external providers. The groundwork
for these changes was undertaken in 2018 so that in
2019 we have rolled out our first in-house VET course
of Child Studies and are ready to offer more options
in this space heading into 2020. Work has
also been undertaken to be able to offer
school-based apprenticeships to students in the
2020 senior cohort if sufficient interest is in place.

COMMUNITY RELATIONS AND
MARKETING
Many great things are happening at Maitland
Christian School. The appointment of a community
relations manager to improve communication within
and beyond the school will continue to support plans
for a growing, vibrant and high-quality Christian
Educational Community.
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STRATEGIC PLAN
Details around our new strategic plan are being finalised at both a world wide level and as we seek to embed
change at various faculty levels. Key areas for the next five years include:
Growing Kingdom Culture
Embedding Christian Curriculum
Further Developing our Christian Culture
Expanding our mission and service focus
Sharpening the effect of our Christian Studies programs
Rolling out our Strengths framework from Year 5 – staff
Further engagement in Christian School networks towards developing excellence n our culture
Growing in Excellence
Further refining and embedding a quality teaching framework
Impacting student learning growth through instructional coaching
Developing leadership capacity across the staff
Enhancing outcomes in spelling, writing and higher order thinking across the school
Establishing a special school community
Expanding Vocational Education opportunities
Planning, implementing and embedding changes in curriculum
in our culture
Building Community
Improved Community Relations and Marketing
Increased volunteer engagement
Better connection with parents to our school
Anti-bullying and social/emotional framework
Further developing quality operational practices, communication and change
Improved compliance framework
Improving communication with parents, students and the community
Master Plan implementation
I look forward to all that 2019 will bring for our school.
In His service,
Geoff Peet | Principal
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Message from
Student Action Leadership Team (SALT)

Mr Jason Munro

Joshua Vine

In 2018, SALT (Student Action Leadership Team) included a number of students from Years 7 to 12,
including the School Captains. The students met weekly, during lunchtime, with a heart to invest in the
Maitland Christian School and wider community. The students were passionate about seeing change and
serving the community in as many ways as possible. A number of SALT members gave up extra time to lead
Mini-SALT on top of their other responsibilities.
Some activities undertaken by SALT included:
Unity Day (a day celebrating the Unity we have in Christ)
Farmer day ( a fundraising operation for the farmers in drought through the “Buy a Bale” fund)
Running the inaugural student Global Leadership Summit (GLS) held at Maitland Christian School for student
leaders of 4 other Christian Schools
Overseeing the collection of boxes for Operation Christmas Child
The Senior SALT team and School Captains attended the Lord Mayor’s Prayer Breakfast and the SALT members
attended a Student Leadership Forum to hear from and ask questions to community leaders about their leadership
Representing Maitland Christian School at the Maitland ANZAC Service and East Maitland Dawn Service
Serving the School Community at Kindergarten and Year 6 into 7 Orientation Days, Grandparents Day by
welcoming staff, students and members of the community and conducting school tours
Serving the 2018 Year 12 student body at their Year 12 Graduation
Running lunchtime sporting competitions for the students
Conducting High School assemblies
School Captains attending the Rotary School Captains dinner for School Captains in the local area
It has been a blessing to see how the SALT members were so willing to give up their time to serve
our community and in the process, develop their leadership skills.
Josh Vine | On behalf of SALT
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Message from
Student Action Leadership Team
(Mini-SALT)

JILL SCULTHORPE

DAVID HOWARD

EMMA KING

MiniSALT is made up of
representatives from
each class from Year 3
to Year 6. During 2018
it included the School
Captains and ViceCaptains as a part of
their leadership duties.
MiniSALT met together
once a week, under the
leadership of Mr
Howard, Miss King and
Mrs Sculthorpe. They
organised a fundraiser
once a term to raise
money to assist the
support of our
Compassion children.
They have been
instrumental in
organising the new
recycle bins for the
school, assisting with
advertising and
educating the school
body in the correct
usage of these bins.
These students are
being encouraged to
grow in their
leadership skills, think
about what is
important to the school
community and how
they can use their Godgiven gifts and talents
to improve the school.

JIll Sculthorpe, David Howard and Emma King | Mini-SALT Coordinators 2018
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General Characteristics of the Student Population
At the time of the 2018 Federal Census the school had 479 students in Years K to 12. There were 272 primary
students and 207 secondary students, as well as 27 students in our Prep classes. The school K to 12 community
was comprised of 226 females and 253 males. In 2018 the school had 9 students who identified as indigenous
students.

Student Attendance and Management of NonAttendance
2018 student attendance for
each Year level is as follows:

The average attendance for 2018 across the whole school was 92.57%.
When students are absent parents are notified via SMS on the day to confirm the absence. Parents are then
required to explain the absence to the school. When a parent does not explain the absence the roll teacher
issues a reminder to the parents. A meeting is set up with parents and students when they are at risk of not
meeting course outcomes due to high levels of absence. When extreme levels of absence occur, a Student
Attendance Improvement Plan is formulated with the student, parent and AIS and, if need be, an application to
the Children’s Court for a Compulsory School Order is made.
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Student Outcomes in Standardised National Literacy and
Numeracy Testing
Information relating to student outcomes in standardised National Literacy and Numeracy testing can be found
online at http://www.myschool.edu.au/
The School’s ongoing investment in developing an evidence-based explicit teaching framework continues to see
substantial dividends in the overall NAPLAN results and particularly in the area of student growth. Maitland
Christian School was noted by ACARA for the second year in a row as being a School of significant student
growth in student learning - j.mp/NAPLANup2019
The fruits of the five years of targeted government resourcing through the Literacy & Numeracy Action plan and
the exceptional commitment of our teaching staff, have seen K – 6 segment of the school continues to make
exceptional progress, while there are encouraging results across the whole School.
Highlights in the School’s NAPLAN overall performances in 2018 include:

Comparative data on the My School website indicates that four of these results are the strongest in the Maitland
area for their year level and another three of the results are the second strongest compared to local schools.

An excellent range of above average growth was spread across all year groups in 2018 as follows:
Student growth across two years continues to be an area of exceptional performance, showing that Maitland
Christian School is a School of significant value add in students learning. Above results achieved in student
growth are as follows:

Maitland Christian School Annual Report 2018

25

Student Reports

The number of students achieving at or above expected growth in the 2018 NAPLAN results was well above state
levels across the majority of areas:

Growth trend lines are healthy are reflected over a seven year period across a number of areas with some of the
strongest trends mapped out below:
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The School also utilises annual Progressive Assessment Testing (PAT) through the Australian Council for
Educational Research to further measure and analyse student/cohort performance. Results in PAT testing
confirm solid student cohort performance and healthy overall growth in benchmark testing.
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Results of the Higher School Certificate
2018 saw a cohort of 18 students complete their Higher School Certificate studies at Maitland Christian School.
For the 2018 HSC, students were able to select subjects from a schedule of 18 two-unit subjects and 3 one-unit
subjects delivered at school. Students participated in Extension 1 and Extension 2 courses in English and
Extension Mathematics. HSC students also utilised the opportunity to undertake Distance Education courses or
T-VET courses via local TAFE colleges. Planning for the implementation of in-house VET courses and initial
School-Based Apprenticeships took place in 2018 for implementation over the following years. Subjects studied
are listed below.
A comparative study of Higher School Certificate results over the past four cohorts reveals the following data:

2-unit
courses

2018

2015

No. of
Students

% in Bands
4/5/6
MCS

No. of
Students

State

Ancient History

2016
% in Bands
4/5/6

MCS

2017

No. of
Students

State

% in Bands
4/5/6

MCS

State

% in Bands
4/5/6

MCS

State

3

33%

61%

5

60%

58%

6

83%

58%

4

50%

60%

7

43%

65%

13

23%

70%

5

80%

63%

3

100%

67%

73%

8

50%

73%

4

25%

71%

65%

6

67%

65%

16

75%

67%

2

50%

77%

9

78%

84%

Biology

3

67%

70%

Business Studies

5

100%

64%

Chemistry

5

20%

70%

7

14%

CAFS

1

100%

67%

4

50%

Design & Technology
Drama

No. of
Students

1

0%

82%

3

100%

83%

Economics (D.E)
Engineering Studies

1

100%

71%

3

33%

72%

English (Standard)

11

45%

50%

10

0%

42%

16

31%

49%

15

13%

55%

English (Advanced)

4

75%

90%

4

25%

91%

12

75%

90%

21

57%

92%

8

75%

61%

5

60%

55%

3

33%

58%

8

75%

59%

4

0%

32%

4

75%

55%

7

86%

53%

2

50%

44%

2

100%

60%

8

75%

65%

Food Technology
French Beginners (D.E.)
Geography (D.E.)
Indonesian Beg. (D.E)
Industrial Technology
Information Technology
Legal Studies

2

100%

72%

1

0%

68%

5

80%

71%

8

50%

74%

General Mathematics

10

48%

50%

8

13%

50%

18

72%

52%

27

48%

50%

Mathematics

4

100%

78%

4

75%

81%

10

50%

76%

2

50%

75%

Modern History

3

67%

71%

6

100%

73%

5

80%

71%

Music

3

100%

2

100%

4

100%

89%

1

100%

89%

PDHPE

11

80%

89%
61%

5

40%

62%

11

91%

62%

11

55%

59%

Physics

4

0%

65%

5

60%

66%

8

50%

66%

3

100%

67%

Maitland Christian School Annual Report 2018

28

Student Reports

Society & Culture
1

100%

72%

Visual Art

2

100%

92%

1-unit
courses

2018

2015

No. of
% in Bands
Students 2/3

No. of
Students

Studies of Religion

4

SDD

MCS

3

State

67%

88%

1 (D.E)

100%

87%

2016
% in Bands
2/3

MCS

77%

5

80%

65%

3

100%

90%

2017

No. of
Students

State

25%

% in Bands
2/3

MCS

No. of
Students

State

% in Bands
2/3

MCS

State

English Extension 1

1

0%

94%

2

50%

95%

7

57%

93%

English Extension 2

1

100%

82%

2

0%

79%

4

25%

77%

1

0%

79%

1

100%

82%

1

0%

85%

Mathematics Extension 1
Mathematics Extension 2

Granting of the Record of School Achievement
Several students from Year 10 and 11 at Maitland Christian School chose to depart education throughout 2018 and
were eligible to receive their ROSA. Maitland Christian School applied for one student who requested their ROSA.

Senior Secondary Outcomes
In 2018, 6% (1/17) of Year 12 students were undertaking vocational or trade training.
In 2018, 6% (1/17) of Year 12 students attained a year 12 certificate or equivalent VET qualification.
Retention of Year 10 to Year 12 and post school destinations
60% of year 10 students in 2017 continued into Year 11 in 2018 and 81% of year 11 students continued into year
12. The retention rate over the last two years has been steady with 60% of departing students moving to TAFE or
an Apprenticeship, 13% moving to other schools, 5% obtaining employment, and 9% doing overseas exchanges.
38% of students who finished year 12 in 2017 were planning to attend university, 28% pursued full time
employment, and 8% enrolled in TAFE. The intentions of 26% of students is unknown.
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Workforce Composition
Total Staff

Full Time Staff

Part Time Staff

FTE

K-12 Teachers

7

4

3

6.0

Primary Teachers

18

14

4

16.0

Secondary Teachers

23

14

9

18.6

Total Teachers

48

32

13

40.6

Ancillary

24

9

15

17.0

School Pastor/Chaplains

3

1

2

2.0

75

42

31

59.6

Total Staff

One teaching staff have indicated that they have an Aboriginal or Torres Strait Islander heritage.

Teacher Standards
All teachers at Maitland Christian School are committed Christians of evangelical protestant persuasion
who subscribe to the school’s Statement of Faith. They are committed to teaching from a Christian
worldview perspective.
All of our teachers have teacher higher education qualifications as follows:
Category

Number of
Teachers

Teachers having teacher education qualifications from a higher education institution
within Australia or as recognised within the National Office of Overseas Skills Recognition
guidelines. (The main teaching qualifications include Bachelor of Education, Bachelor of
Teaching, Diploma in Education and Graduate Diploma in Education).

48

Teachers having a bachelor degree from a higher education institution within Australia
or one recognised within the EI-NOOSR guidelines but lack formal teacher education
qualifications.

0
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Other additional qualifications include:
Qualification

Number of
Teachers

Bachelor of Arts/Fine Arts

16

Bachelor of Information Technology

1

Bachelor of Music

3

Master of Education (Librarianship)

1

Bachelor of Early Childhood Studies

2

Bachelor of Design (Industrial)

1

Bachelor of Science

2

Bachelor of General Studies

1

Bachelor of Health and Physical Education

3

Bachelor of Laws

1

Graduate Certificate in Management

1

Bachelor of Applied Science (Nursing)

1

Certificate or Diploma in Theology

2

Bachelor Visual Communication Design

1

Teacher Accreditation:
Level of Accreditation

Number of
Teachers

Conditional

5

Provisional

7

Proficient Teacher

36

Highly Accomplished Teacher (voluntary accreditation)

0

Lead Teacher (voluntary accreditation)

0

Total Teachers
Maitland Christian School Annual Report 2018
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Professional Learning
Maitland Christian School is committed to providing Professional Development for all members of staff in order
to enhance their opportunities for learning and/or train them in procedures, techniques and teaching practices
which culminate in a better learning environment for students.
As part of the school’s commitment, it supported members of staff to participate in a large number of
Professional Development activities during 2018. These included school based in-service courses as well as
many external courses and conferences. Some of these were accredited courses and others were not.
The school conducted a number of Staff Development Days, both at the beginning of the school year and again
midway through the year. All teaching staff attended these days, which included internal training, guest
speakers and trainers, as well as one day at the CSA Regional Conference. Training was designed to assist the
school in embedding its Strategic Plan. Areas of training at these Professional Development days included the
following:
Working together using Strengths
Child Protection
First Aid Training
MAPA (Management of Actual or Potential Aggression) Training
First Attack Fire Training
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Other Professional Development completed throughout the year included:
Event Name

Number of Staff
Participating

Aboriginal and Torres Strait Islander Education Conference

1

Association of Christian School English Teachers Conference

5

Anti Bullying Strategy Conference

4

AUSLAN Certificate II Practical

1

Accidental Counsellor Foundations

2

Business Managers Symposium

1

Building your Confidence with EXCEL

2

CEN Leadership Conference

1

Child Protection Investigator Training

2

CSA Global Leadership Summit

1

CSA National Leaders Summit

1

Christian Educators Gathering

3

Christian Schools Library Conference

2

Company Directors Course

1

Cyberhound (School Internet Security) Training

1

Coding and Game Development with Unity

2

Early Childhood Education with Heather Chand

3

English New Syllabus

4

Explicit Teaching Writing Observation

1

Extension 2 Mathematics

1

Education Future Forum

1

Habits of Highly Effective Teachers

2

Hattie and Doug Fisher

1
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Event Name

Number of Staff
Participating

InitiaLit

2

Jim Knight Coaching Course

4

Kingdom Schools

2

LawSense

2

Learning Enrichment Program

3

Mathematics EDI

1

Middle Leaders Program

2

MacqLit

3

Musical Futures

3

NSW Learning Support Essentials

1

National Policy Forum

1

NSW Technology Mandatory Network Day

2

New Hope International

5

PDHPE New Syllabus

2

Personalised Learning Processes for Aboriginal Students

1

Reactive Chemistry

1

Strengths Coaching Sessions

30

Stage 6 Dance

1

Science Syllabus Familiarisation

3

School Improvement Service Roadshow

4

Statistics and Data for Stage 6 Science

1

Sports Coordinator Conference

1

The Principals of Purposeful Programming

1

TBD for Maths Teachers

3

Talk for Writing (SPELD) Workshop

3

Understanding ASD

2

Youth Mental Health First Aid

4
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School-Determined Improvement Targets:
2016 – 2018 Strategic Plan Overview

Throughout the 2018 school year, Maitland Christian School continued with the implementation of its 2016
– 2018 strategic plan as outlined above. School identified priorities for improvement in line with this plan
were summarised in the Principals report above.
Significant success was achieved in these areas through the commitment and diligence of the Board, Executive
and staff of the School.
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Initiatives Promoting Respect & Responsibility

Maitland Christian School promotes respect and responsibility through ongoing initiatives and specific events to
assist in this developing healthy culture in this space.
Regular activities to support respect and responsibility include:
Christian studies lesson
Delivery of PDHPE curriculum
Pastoral care classes and devotions
TOPS (chapel)
Integration of the Christian worldview across the broader school curriculum
Utilising of targeted guest speakers.
Student leadership programs and student lead initiatives to support peers, local and international causes.
Liaison with Police Schools Liaison Officer and presentations to students.
Ongoing utilisation of a Strengths framework amongst senior students and staff.
Involvement in mission and service programs to promoting understanding, personal growth, appreciation of the
blessings we have been given and an increased awareness to serve and care for those around us.
Student camping programs with emphasis on relational connection, conquering personal challenges, team work and
positive interactions.
Significant attendance at local ANZAC Dawn Service.
Attendance at key events such as Stand Tall and Bible Society Master Class in Sydney to promote personal wellbeing,
acceptance of others and opportunities to think beyond students’ own needs.
Specific initiatives in the 2018 year to further develop and support this culture include:
Embedding the School’s bullying and harassment policies
Continued high levels of chaplaincy support within the school to support student wellbeing
Planning towards a friendship bench as a key location for students in need of a friend / further connection in the junior
school.
Student leadership driven Unity Day, celebrating the diversity of cultures and backgrounds in the School community
around the framework of the National Anti-Bullying Day.
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Parent, Staff and Student Satisfaction
Maitland Christian School’s purpose is to be a Christian educational community, growing faith, character and abilities
through teaching and learning excellence, in partnership with families and the Church.
Satisfaction surveys have been conducted via a number of forums in the past few years. The 2013 Annual Report
utilised a school-based survey. The 2014 Annual Report satisfaction data was taken from a comprehensive Community
Health Audit undertaken by Endeavour Community Relations & Development. In 2015, the services and expertise
of the Association of Christian Schools International were utilised to undertake a Spiritual Climate Assessment and
results from this assessment were shared. To review the 2016,2017 and 2018 School years, the services of a
consulting and business advisory group called MYP were utilized to measure student, staff and parent satisfaction.
Parent Satisfaction Survey
The key areas that parents were surveyed for included:
Values and Culture
Leadership and Direction
School Communication
Curriculum
Co-curriculum
Learning and Extension
Teaching Standards
Learning Environment
Resources and Facilities
Homework
Reporting
Pastoral Care and Wellbeing
Student Transition
Student Engagement
Parent Engagement

Key Areas that parents rated as “Excellent” were:
Learning Environment
Resources and Facilities
Values and Culture
All other Key Areas were rated as “Good” by
our parents. Parents did not rate any Key Areas as
“Requires Attention” or “Immediate Action Required”.
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The results were given in satisfaction categories as
follows:
Excellent
Good
Requires Attention
Immediate Action Required
All parents in the School were invited to undertake
the survey and 100 parents responded.
The time that these respondents have been involved as
parents in the School is given below.
Enrolment
Period

Key strengths that parents noted included:
Christian values and Christ focused education
Well maintained facilities
That the school provides a curriculum that prepares
students for the technological demands of society.
Key improvements that parents would like to see are:
Communication across the School
Learning support and gifted and talented programs
High school subject choices
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Student Satisfaction Survey
The key areas that students were surveyed for included:
Values and Culture
Leadership and Direction
School Communication
Curriculum
Co-curriculum
Learning
Teaching
Environment
Resources and Facilities
Homework
Reporting
Behaviour
Student Transition
Parent Engagement
Student Engagement

The results were given in satisfaction categories as
follows:
Excellent
Good
Requires Attention
Immediate Action Required
Students from Years 5-12 in the School were invited
to undertake the survey and 130 students responded.
The time that these respondents have been students
in the School is given below.
Enrolment Period

Students rated all Key Areas as “Good”. Key
strengths that students noted included:
Students picked up on respect between staff
That students are encouraged to do their best
New students are welcomed really well

Key improvements that students would like to see are:
More respect shown to each other.
Across high school students would like more regular
feedback about how they are going with specific work.
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Staff Satisfaction Survey
The key areas that staff were surveyed for included:
Organisation
School Leadership
Team Leadership
Teamwork
Empowerment
Communication
Procedures
Equality
Work/Life Balance
Recognition
Resources
Workplace Health and Safety
Training/PD
Career Advancement
Staff Engagement

The results were given in satisfaction categories as
follows:
Excellent
Good
Requires Attention
Immediate Action Required
All staff members were invited to undertake the
survey, and 64 staff members responded.
The time that these respondents have been involved
as staff in the School is given below.
Employment Type

Key Areas that staff rated as “Excellent” were:
WH&S
Resources
Procedures

Employment Period

All other Key Areas were rated as “Good” by
our Staff. Staff did not rate any Key Areas as
“Requires Attention” or “Immediate Action Required”.
Key strengths that staff noted included:
Team leaders provide adequate feedback on work
Department members work productively together
Key improvements that staff would like to see are:
More flexible work arrangements
Greater recognition and appreciation
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Maitland Christian School 2018 Recurrent/Capital Income

Maitland Christian School 2018 Recurrent/Capital Expenditure
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Enrolment Policy
Purpose Statement
Maitland Christian School is a Christian educational community, growing faith, character and abilities through
teaching and learning excellence, in partnership with families and the Church.
Rationale
This policy provides guidelines for enrolment into Maitland Christian School. It seeks to acknowledge and continue
the original vision of those who founded the School as a Christian educational community and in line with the
School’s Purpose Statement and Strategic Intentions.
Whilst the Policy is as comprehensive as possible, there will inevitably be some situations which are not specifically
covered. In such instances, it is the Principal’s responsibility to decide the appropriate course to take.
Biblical Basis
The Old Testament teaches that parents are responsible for their children’s education.
Hear O Israel, The Lord our God the Lord is one. Love the Lord your God with all your heart and with all your
soul and with all your might. These commandments that I give you today are to be upon your hearts. Impress
them on your children. Talk about them when you sit at home and when you walk along the road and when
you lie down and when you get up. Tie them as symbols on your hands and bind them on your foreheads.
Write them on the doorframes of your houses and on your gates (Deuteronomy 6:4-9).
Listen my son to a father’s instruction; pay attention and gain understanding. I give you sound learning so do
not forsake my teaching (Proverbs 4:1-2).
The New Testament puts a similar responsibility on parents. Paul says:
Do not exasperate your children; instead bring them up in the training and instruction of the Lord
(Ephesians 6:4).
The Greek word translated ‘training’ is paidia, which means training of the whole person.
Education today is very complex and most parents are no longer able to train their children completely themselves.
It is for this reason that they send their children to a school to assist them with this process. Christian parents
should be encouraged to send their children to a Christian school, which supports Biblical values, teaches Biblical
principles and models Christian community and relationships.
The Bible teaches that the church has an important role in teaching.
And in the church God has appointed first of all apostles, second prophets, third
teachers, .then workers of miracles … (1 Corinthians 12: 28).
If it is serving, let him serve; if it is teaching, let him teach (Romans 12:7).
For this reason I am sending to you Timothy, my son whom I love, who is faithful in the
Lord. He will remind you of my way of life in Christ Jesus, which agrees with what I teach
everywhere in every church (1 Corinthians 4:17).
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Command and teach these things. Don’t let anyone look down on you because you are young, but set an
example for the believers in speech, in life, in love, in faith and in purity. Until I come, devote yourself to the
public reading of Scripture, to preaching and to teaching. (1 Timothy 4:11-13)
Maitland Christian School was founded on the foundations of home, church and school working together in
providing a Christ-centred education.
Policy
Selection Criteria and Ethos
Our selection criteria are established to reflect the ethos of our School. Consequently, we seek to enrol those
children whose families understand and are supportive of the Christian aims and objectives of the School, who
we judge to be best able to benefit from the academic program we offer and who demonstrate a willingness to
participate in the full range of activities provided by the School.
We will assess all applications to enrol against these criteria. The School has absolute discretion in determining the
weight of each of the factors it takes into account in determining whether to offer a place for the student.
Our Enrolment Process
Points at Which We Take in New Students
Our normal entry points are Prep, Kindergarten, Years 7 and 11. We will consider applications for entry to other
years, but only if places are available. Due to the demand for places, we advise parents to apply for entry for their
child well before the desired year of entry.
We have limited places to offer. After we offer places we will draw up a waiting list and will use this list to make
later offers of enrolment if students to whom initial offers were made decide not to accept their offers, or if
students already enrolled withdraw from the School.
You Cannot Defer an Offer
If we offer a student a place for a particular entry point, that offer only applies to that point of entry; it does not
apply for a later entry point. For example, if we offer a child a place at the School starting in Year 7, but the parents
then decide that they wish to defer the child’s entry until Year 10 they cannot defer the original offer to take it up at
the later entry point. In these circumstances, we will put the child on the normal application list and will reconsider
their application at the next entry point.
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Our Enrolment Timetable
Our Action

Parents’ Action

Comments

1. We develop a list of prospective
students from completed
Application to Register forms

Parents may have their child
placed on the list of prospective
students by completing an
Application to Register form.

As we receive each form
we add the child’s name and
contact details to our list of
prospective students for the
relevant year.
Supporting documents which
include Birth Certificate and
background check are supplied
to the School.

2. We evaluate Application to
Register forms and send
enrolment forms to suitable
applicants.

If parents wish to proceed with
their application they will complete the Application to Enrol
form. An enrolment application
fee of $40 is payable.

We will send to parents of all
children on the list Application
to Enrol forms early in the year
before their desired entry.
Supporting documents
including Pastor’s reference,
School reports, NAPLAN results,
medical reports, up to date
psychological diagnosis and any
court orders, if applicable, are
required at this point.
The $40 application fee is
required.

3. We receive and process
completed Applications to
Enrol.
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We must receive all
completed Applications to Enrol,
along with supporting
documentation, with sufficient
time for due process of enrolment to take place. Sufficient
time parameters vary according
to demand and other workflow
factors. We recommend earliest
possible applications.
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4. We will assess applications
against our selection criteria.
We will notify parents if their
child has met our selection
criteria and is required to sit a
test. Or we may notify them
that we have decided not to
consider their child for a place
at the school.

Bring children for testing at the
time notified.

We will undertake academic
testing of prospective students
as part of the enrolment process.
We will test students and will
use results, along with other
information, to help us select
students to interview
We won’t discuss test results
with parents.

5. We will select families to
interview and notify parents.

Attend interview with their child
at the time arranged.

The interview process will involve a meeting with the School
Principal, School Pastor (for
non-church attending families),
Business Manager and other
staff as required.

6. Offer of a place which includes
mailing an enrolment pack.

Accept the offer of a place by
signing the Enrolment Confirmation and paying the Enrolment
Fee, or reject the offer. The
Enrolment Fee will be credited to the family’s fee account
after successful participation in
the New Parents’ Information
Evenings.

We will send offers of places:
The number of places offered
reflects the number of positions
available. We will advise parents if we are offering a place,
if we’re placing their child on
a waiting list, or if we are not
able to consider their child for a
place.
The Enrolment Fee is payable
for each student for whom a
place is accepted.

7. Hosting New Parents’
Information evenings for families
new to the School.

At least one parent must attend
the two night New Parents’ Information Evenings. Parents may
attend the course before their
child commences at the School.

Attendance at these evenings is
an important part of the enrolment process:
The $500 enrolment fee is
credited to a family’s fees account after attendance at these
evenings.
Failure to attend this course
within 12 months of enrolment
at the School will see the $500
forfeited and may result in termination of enrolment.
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Fees During the Enrolment Process
We will charge:
An Application Fee of $40 to be paid by the parents and forwarded with the Application to Enrol form. This
amount is non-refundable and does not guarantee a place at the school.
An Enrolment Fee of $500 to be paid by the parents when they accept an offer of a place. This amount is
credited to the family’s school fees upon successful completion of the Maitland Christian School New Parent’s
Information Evenings. This fee is non-refundable even if the parents should subsequently decide not to proceed
with the enrolment offer.
Privacy of Information Supplied
All enrolment information parents supply during the enrolment process will be kept confidential and accessed
only by those staff involved in the enrolment process. If an application to enrol is not successful we will retain the
information, with the permission of the parents, in case a place should become available later. Further information
on our handling of information is available in the School’s Privacy Policy.
Enrolment Contract
Parents may accept a place for their child by signing the Enrolment Confirmation and paying the Enrolment Fee.
This will establish the parents’ agreement to support the School rules and policies, to pay the School Fees, to
accept the Enrolment Terms and the consequences of suspension or termination.
Parents’ Declaration
In completing the Application to Enrol form we will ask parents to declare that to the best of their knowledge they
have:
disclosed any special needs of their child
provided a copy of any Parenting or Restraint Order that applies to the prospective student and parent(s) and
fully completed the Application to Enrol form.
If a parent withholds information relevant to the registration and enrolment process then we will reserve the right
to refuse or terminate the enrolment process on these grounds.
Ongoing Enrolment
When a place at the School is accepted, the student will be expected to attend all the activities of the School,
including classes, excursions, camps, mission programs, extra-curricular activities and special School functions
(such as Chapel services, concerts and inter-school sporting events.)
Continued enrolment at the School is dependent upon the student making satisfactory
academic progress, attending consistently, and the student and parent/carer(s) observing all
behavioural codes of conduct and other requirements of the School which are applicable
from time to time.
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When Guardians or Carers are Enrolling Children
In this Policy, we have referred to ‘parents’ to indicate those people responsible for enrolling students. Most of
our enrolments involve the natural parents of children so we have chosen to use this terminology to simplify
our documents. However, we readily accommodate applications to enrol in which guardians or carers have
responsibility for a child’s application.
Our Enrolment Policy May Change
The School reserves the right to alter its Enrolment Policy.
The School may alter the terms and conditions of enrolment at any time by giving not less than two (2) terms
notice to the parent/guardian(s) in writing which shall apply to both current and future students and parent/
guardian(s) from the date specified in the notice.
The most up to date version of the enrolment policy is available from the School’s website at:
https://www.maitlandcs.nsw.edu.au/our-story/
Maitland Christian School - Enrolment Conditions
1. Acceptance of an Offer of Enrolment
1.1. An offer of enrolment must be accepted by both Parent/carer(s) where appropriate unless the School
agrees to waive this requirement. Upon acceptance all signatories to the terms and conditions will be jointly
and severally liable in respect of the obligations contained in these terms and conditions.
1.2. The acceptance of the offer must be accompanied by an Enrolment fee. This fee is credited to the family’s
fee account after attendance at the New Parents’ Information Evenings. This fee is non-refundable if the
parents should subsequently decide not to proceed with the enrolment offer.
2. Conditional Enrolment
2.1. All enrolments are conditional upon the School being satisfied in its discretion that the Student’s needs
can be met by the School. The School may cancel the enrolment if it determines prior to the start of the
enrolment that the Student’s needs cannot be met.
2.2. The School may require Parent/carer(s) to provide reports and assessments necessary to determine the
particular needs of the Student.
2.3. Competence in English is a pre-requisite for enrolment. If the School considers that the English language
capabilities of the Student are not sufficient it may require the Student to undergo an intensive English
language course. If the required language level is not reached the School may decide that the enrolment
should be cancelled.
3. Progress of Student
3.1. If the School considers that the progress of a Student is unsatisfactory and that it
can no longer meet the Student’s needs it may cancel the enrolment of the Student
by giving not less than one term’s notice.
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4. Fees and Charges
4.1. The School Board determines the fees and charges that will be payable from time to
time which are set out in a Fees Schedule. The fees are revised regularly and may be amended each year.
4.2. The School’s Fee Policy is set out in the School Fees Booklet and is available on the school web site or on
request.
4.3. The School requires payment of all fees agreed upon with families by the due date, with consequences
for non–payment of fees.
4.4. Fees will not be remitted in whole or part if the Student is absent due to illness, leave or suspension.
5. Withdrawal of Students
5.1. Where students leave to enrol at another school, the NSW Education Standards Authority (NESA) requires
that parent/carer(s) advise the School in writing of the name of the school the Student will be attending
and the grade the Student will be entering at the new school.
5.2. If parent/carer(s) wish to withdraw a Student from the School, notice given must be not less than one full
term’s notice to expire at the end of a term.
5.3. If the required notice of withdrawal of a Student is not given the parent/carer(s) must pay the balance of
the School term’s fees.
6. Obligations of Students
Students are required to:
6.1. have high standards of behaviour.
6.2. abide by the School Rules and Codes of Conduct as they apply from time-to-time.
6.3. behave courteously and considerately to each other and to staff at all times.
6.4. not do anything which may bring the School into disrepute, including in print and electronic media.
6.5. support the purpose and values of the School.
6.6. attend and, if required, participate in assemblies, the School sports program, camps, mission activities
and excursions that are an integral part of the School curriculum, and important school events such as
Celebration Services or other events determined by the Principal.
6.7. wear the School uniform as prescribed including when travelling to and from school in accordance with
the School’s policies, and guidelines.
6.8. attend the School during school hours, except in the case of sickness or where leave has been given or an
exemption from attendance has been granted.
7. Obligations of Parent/Carer(s)
The parent/carer(s)
7.1. must accept and abide by the requirements and directions of the School Board and
the Principal relating to the Student or students generally and not interfere in any
way with conduct, management and administration of the School,
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7.2. are required to support the purpose, values and activities of the School, and
7.3. Should read the School Newsletter and are actively encouraged to follow the School
on social media
The parent/carer(s) must promptly advise the School:
7.4. in writing of any change of home, mailing, email address or contact details or other information on the
Enrolment Application Form. Offers of enrolment may be cancelled if the School loses contact with the
parent or mail is returned.
7.5. if the Student is absent from the School due to ill health or other reason.
7.6. in writing of any orders or arrangements that affect the Student concerning custody or access, any change
to them or any other orders or arrangements which were relevant to the Student’s education and welfare
and provide copies of any orders to the School.
The parent/carer(s) also:
7.7. must ensure the Student has each item of officially required uniform, clean and in good repair, and all
other requirements such as textbooks and stationery,
7.8. should communicate with students, parent/carer(s), visitors and staff members in a courteous manner,
and follow the communication guidelines laid down by the School from time-to-time and observe the
Parent Code of Conduct,
7.9. should use their reasonable endeavours to attend parent-teacher interviews and parent forums and
participate in courses offered by the School which are relevant to the Student’s education,
7.10..must not use social media or any other public methods to denigrate the School, staff, students or other
members of the School community.
8. Health and Safety
8.1. Parent/carer(s) must advise the School immediately if they become aware of any special needs that the
Student may have including, but not limited to, any medical, physical, psychological needs, or any
changes to these needs.
8.2. Parent/carer(s) must complete and return to the School the required health form(s) for the Student
prior to the Student commencing at the School and provide updates if circumstances change or as
required by the School from time to time.
8.3. If the Student is ill or injured, requiring urgent hospital and/or medical treatment
(for example injections, blood transfusions, surgery) and parent/carer(s) are
not readily available to authorise such treatment, the Principal or, in the Principal’s
absence, a senior staff member of the School, may give the necessary authority for
such treatment. The parent/carer(s) indemnify the School, its employees and
agents in respect of all costs and expenses arising directly or indirectly out of such
treatment.
8.4. Parent/carer(s) must observe School security procedures for the protection of
students.
8.5. Students are responsible for their personal property and the School does not accept
any responsibility for the loss of their belongings.
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8.6. The Principal or the Principal’s nominee may search the Student’s bag, locker or
other possessions where there are reasonable grounds to do so, in order to
maintain a safe environment for all students.
9. Programs and Activities
9.1. The School determines the educational and other programs and activities conducted
at the School from time to time in its absolute discretion.
9.2. The School may change its programs and activities and the content of these programs and activities
without notice.
9.3. The Student will be required to participate in all compulsory activities including excursions, camps
and mission activities unless the Principal agrees otherwise. Charges that are levied for these activities
are not refundable due to student absence.
10. Reports
10.1..The School will send academic reports to the address or addresses notified by the Parent/carer(s).
Where Parent/carer(s) do not live together, reports will be sent to both Parent/carer(s) unless there is
an Order of the Court or an agreement that the reports will only be sent to one Parent.
11. Leave
11.1..If the Parent/carer(s) wish to seek leave for the Student not to attend any School academic or
co-curricular program or activity during a term, they must apply to the Principal. Leave will usually only
be granted in most extreme circumstances.
12. Suspension & Termination of Enrolment
12.1..The School may suspend or terminate the enrolment of a student, either temporarily or permanently at
any time for reasons which may include, but are not limited to:
a) .a serious breach of the School’s rules or Code of Conduct,
b) .conduct prejudicial to the reputation of the School or the well-being of its students or staff, and;
c).where the Principal or School Board believes that a mutually beneficial relationship of co-operation
and trust between the School and the Parent/carer(s) has broken down to the extent that it adversely
impacts on that relationship.
12.2. .The School will only exercise its powers under this clause to expel a student if it has
provided the Student and their parent/guardian(s) with details of the conduct
which may result in a decision to expel the Student and provided them with a
reasonable opportunity to respond and where there has been procedural fairness.
12.3..The School may terminate the enrolment of the Student without notice if, either
before or after the commencement of enrolment, the School finds the relevant
particulars of the special needs of the Student have not been provided to the
School or the particular provided are materially incorrect or misleading.
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13. Privacy
13.1..The Parent/guardian(s) acknowledge that they have read the School’s privacy policy.
14. Amendments of Terms and Conditions
14.1. .The School may alter the terms and conditions of enrolment at any time by giving not less than two
(2) term’s notice to the Parent/guardian(s) in writing which shall apply to both current and future
students and parent/guardian(s) from the date specified in the notice.
15. Definitions
In the terms and conditions:
Parent means the parent/guardian(s) who entered into the contract of enrolment with the School
School means the Maitland Christian School
Student means the student who is named in the contract of enrolment
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Changes To School Policies
The full version of the following policies can be obtained by contacting the School office. 2018 saw no changes
to the school policies.

Bullying Policy
Maitland Christian School recognises its duty to students to provide a safe and positive learning environment
where individual differences within the school are respected and accepted.
Bullying is not tolerated at Maitland Christian School.
It is our policy that:
Bullying be managed through a ‘whole of school community’ approach involving students, staff, and parents/
carers;
Bullying prevention strategies are implemented within the School on a continuous basis with a focus on teaching
age-appropriate skills and strategies to empower staff, students and parents/carers to recognise bullying and
respond appropriately;
Bullying response strategies are tailored to the circumstances of each incident;
Staff establish positive role models emphasising our no-bullying culture; and
Bullying prevention and intervention strategies are reviewed on an annual basis.
Bullying Prevention Strategies
Maitland Christian School recognises that the implementation of whole school prevention
strategies is the most effective way of eliminating, or at least minimising, incidents of bullying
within our community.
The following initiatives form part of our overall bullying prevention strategy and our strategy
to create a ‘no bullying’ culture within the School:
A structured curriculum and peer group support system, that provides age appropriate
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information and skills relating to identifying bullying (including cyber-bullying) and bullying prevention to students
over the course of the academic year;
Education, training and professional development of staff in bullying prevention and response strategies;
Regular provision of information to parents/carers, to raise awareness of bullying as a school community issue,
to equip them to recognise signs of bullying as well as to provide them with clear paths for raising any concerns
they may have relating to bullying directly with the School;
Promotion of a supportive environment that encourages the development of positive relationships and
communication between staff, students and parents/carers;
Education and training to develop coping strategies and to build resilience;
Promotion of responsible bystander behaviour amongst students, staff and parents/carers;
Reporting of incidents of alleged bullying by students, bystanders, parents/carers and staff is encouraged and
made easy through the establishment of multiple reporting channels (as specified below);
Regular risk assessments of bullying within the School are undertaken by surveying students to identify bullying
issues that may ordinarily go unnoticed by staff; and
Records of reported bullying incidents are maintained and analysed in order to identify persistent bullies and/
or victims and to implement targeted prevention strategies where appropriate.
Reporting Bullying
Students and their parents/carers are sometimes reluctant to pursue bullying incidents for fear that it will only
make matters worse.
A key part of Maitland Christian School’s bullying prevention and intervention strategy is to encourage reporting
of bullying incidents as well as providing assurance to students who experience bullying (and parents/carers) that:
Bullying is not tolerated within the School;
Their concerns will be taken seriously; and
The School has a clear strategy for dealing with bullying issues.
Bullying incidents can be advised to the school verbally (or in writing) through any of the following avenues:
Informing a trusted teacher;
Informing the school pastoral staff;
Informing a student’s Care or Devotions teacher;
Informing the Deputy Principal or the Principal; or
Via the Maitland Christian School online Safety reporting tool.
Responding to Bullying
Bullying behaviours vary enormously in their extent and intent and, as a consequence, each
incident needs to be dealt with on its facts.
In all circumstances the School:
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Takes bullying incidents seriously;
Provides assurance to the victim that their confidentiality will be respected;
Takes time to properly investigate the facts including discussing the incident with the victim, the alleged bully
and any bystanders;
Takes time to understand any concerns of individuals involved;
Maintains records of reported bullying incidents; and
Will escalate its response when dealing with persistent bullies and/or severe incidents.
Actions that may be taken when responding to bullying include:
Notification of consultation with parents/carers;
Offering counselling to persistent bullies/victims;
Implementing effective follow up strategies; and
Disciplinary action at the Principal’s discretion including suspension and expulsion of persistent bullies or in
cases of severe incidents.
School Liaison Police
School Liaison Police are NSW Police officers who work with schools to reduce crime, violence and anti-social
behaviour. School Liaison Police are a point of contact for the school community and the NSW Police Force. Our
students are encouraged to contact the School Liaison police if they have any concerns.
Our School Liaison Police Officer is Senior Constable John Collins. The School Liaison Police Officer can be contacted
on 0437 771 757.
Other Support Services
Maitland Christian School also provides access to Pastoral care staff.
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Student Welfare Policy
This policy outlines the management of student welfare within the Maitland Christian School community.
We believe:
1. The one sovereign triune God, who has revealed Himself through Christ and in His Word the Bible, is the Creator
and Redeemer of the ordered world that He sustains moment by moment through His word of power.
(Hebrews 1:3)
2. Human beings are called to act in a stewardly manner towards each other and towards God’s creation, according
to God’s created norms. Due to the fallen nature of humanity, we exercise this stewardship imperfectly.
3. MCS devises (and revises) its policies and procedures to guide the life of our community under the Lordship of
Jesus Christ and in the light of the laws and regulations of New South Wales.
4. Due to the fallen nature of man we can expect the need for the School to intervene in student welfare concerns.
(1 Corinthians)
5. We can take comfort when the need for school intervention occurs in acknowledging that God is sovereign over
all things and that Jesus experienced suffering on our behalf.
6. God uses all situations for His purposes and our good even when we cannot see or feel that this is so. (Romans 8)
7. Christ’s sacrifice is the highest price for every pleasure and the deepest comfort for every pain.
And we recognise:
1. That the notion of pastoral care for students must underpin the range of teaching and support tasks undertaken
by teachers and administration staff.
2. Student welfare refers to the mental, physical, emotional and spiritual well-being of the student.
3. Providing a student welfare policy and program are essential as part of developing a sense of worth and fostering
personal development.
Therefore we will:
1. Provide daily opportunities to speak into children’s hearts on how to be more Christ-like.
2. Provide specific Pastoral Care/Devotions classes in secondary school to address year group/ stage specific issues
through a Christian worldview.
3. Ensure we monitor student wellbeing, particularly across crucial transitional periods of their life.
4. We will aim to offer care, compassion, sensitivity and support to all members of the school community using
Jesus as our role model to follow. (2 Corinthians)
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Student Discipline Policy
1. Code of Conduct
Rights and responsibilities for students and teachers include:
a. expected standards of behaviour in the classroom, playground and while travelling to and from school.
b. safety in and around the School and at all School activities.
c. acceptable standards of behaviour while on excursions and participating in or attending sporting or other activities.
d. obedience to requests from staff and others in positions of authority.
e. adherence to the School’s homework policy.
f. adherence to the standards of dress determined by the school community.
g. prohibition of illegal drugs, alcohol, tobacco and weapons.
h. positive and respectful relationships between all members of the school community.
2. Rights for students and teachers
a. E very student has the right to a learning environment free from bullying and intimidation and to feel safe and
happy at school. They have a right to be treated fairly and with dignity. The same rights apply to teachers as the
school is their workplace.
3. Corporal Punishment
a. T he School does not administer corporal punishment nor does it explicitly or implicitly sanction the administering
of corporal punishment by non-school persons, including parents, to enforce discipline.
4. Discipline Summary
a. A
 disciplined and orderly school environment is absolutely necessary if we expect students to be safe at school.
High expectations of good behaviour should coincide with high expectations for class work, bookwork and
homework.
b. M
 ost discipline issues will be dealt with by the playground teacher or class teacher. Teachers should wherever
possible deal with their own class management. It is important that we seek to understand what is ‘driving’
behaviour and tailor our responses appropriately.
c. Poor behaviour should be addressed, with misbehaving students explicitly told of the inappropriateness of their
action(s). A consequence should follow if misbehaviour is repeated.
d. W
 hen working with and disciplining students, a staff member should consider the student’s:
i. Background
ii. Personality
iii. Maturity level
iv. Intent of the action
v. Possible cries for help
vi. Previous problems in the same or similar areas
vii. Child’s
	
inability to understand normal social or behavioural conventions,
especially where disability provisions are in place
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5. Serious Offences
a. If a student continues to misbehave, or if the offence is of a serious nature, immediately contact the relevant
Coordinator. If the Coordinators are unavailable, the student should be sent to the Deputy Principal. The Coordinator
should be informed as soon as possible.
b. The matter is now the responsibility of the Coordinator, who will work in consultation with the teacher.
c. Examples of Incidences requiring a higher level discipline include:
i. Continued defiance and disruptive behaviour in class (calling out, out of seat, talking after
warning)
ii. Violence, physical or verbal
iii. Bullying
iv. Insolence – challenging or undermining teacher authority, refusal to obey direct instructions
v. Stealing
vi. Truancy
vii. Challenging school expectations – continuous out of uniform, lateness, lack of preparedness
for class
viii. Vexating complaints
ix. Deception
d. Actions prohibited at school:
i. Violence or threats of violence
ii. Possession of illegal drugs
iii. Possession of offensive weapons
iv. Persistent disobedience
v. Criminal behaviour
The School will suspend, consistent with procedures, any student engaging in these offences.
6. Communication with parents
a. Parents may be contacted regarding poor behaviour and the application of corrective measures.
b. Interviews with parents (in consultation with Coordinators) ought to occur earlier rather than later if misbehaviour
is of a serious nature. A behaviour management contract may be negotiated at this point. A record of the interview
and subsequent action should be kept.
c. Where the offending behaviour may result in suspension or termination of enrolment, the student and/or
parent(s) will be informed of at least the following information:
i. the alleged infringement;
ii. the person who has / will make the decision on the penalty;
iii. the procedures that were / are to be followed;
iv. the appeal process.
d. Confidentiality is expected - communication must be restricted to discussing only the
actions of, and consequences for, the child of that parent.
e. In matters where a long suspension, expulsion or exclusion is contemplated, the gravity
of the circumstances requires particular emphasis to be given to procedural fairness. This
includes the offer of having a support person/observer attend formal interviews. The key
points of the interview/discussion should be recorded in writing.
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7. Corrective Measures
a. Teachers will exercise professional judgement to apply several corrective measures.
b. Coordinators will have additional corrective measures available for serious offences.
c. The Deputy Principal will have additional corrective measures available for serious offences.
d. The Principal will have additional corrective measures available for serious offences.
e. Corrective measures may include (and are not limited to) a brief reminder of expectations, longer interview,
removal from peers, completion of missed work, completion of reflective tasks, repair and restitution of damage,
detention, suspension and/or termination of enrolment.
f. The process of applying corrective measures is listed in the Student Discipline Procedures document.
8. Supensions
a. Suspension allows time for School personnel to plan appropriate support for the student to assist with successful
re-entry. In some cases suspension from School allows the school time to put measures in place to ensure the
safety of students and staff. For the majority of students, suspension allows time for the student to reflect on their
behaviour, to acknowledge and accept responsibility for the behaviours which led to the suspension and to accept
responsibility for changing their behaviour to meet the School’s expectations in the future
b. In determining whether a student’s misbehaviour is serious enough to warrant suspension, the Deputy / Principal
will consider the safety, care and welfare of the student, staff and other students.
c. Before a suspension is imposed, the Deputy or Principal ensure that discussion has occurred with the student
and parents regarding specific misbehaviour which the School considers unacceptable and which may lead
to suspension. Parents will be warned in writing (email or letter) that suspension is an outcome for repeated
unacceptable behaviour. The exceptions to this are listed in 5d above.
d. In some circumstances the Principal may determine that a student should be suspended immediately. This will
usually be due, but not limited, to reasons such as the safety of students or staff.
e. Short suspensions of up to and including 4 school days may be imposed for the following reasons:
i. continued disobedience - this includes, but is not limited to, breaches of the School discipline
code such as: refusal to obey staff instructions, defiance, disrupting other students, use of
alcohol or repeated use of tobacco.
ii. aggressive behaviour - this includes, but is not limited to, hostile behaviour directed towards
students, members of staff or other persons, including damaging the property of the School or
students, bullying (including cyber-bullying); verbal abuse and abuse transmitted electronically
such as by email, Facebook, Twitter, SMS text messages or by other electronic means.
f. If learning and support strategies and short suspensions have failed to resolve the issue of inappropriate
behaviour, strategies such as further short suspensions, a longer suspension or alternative
educational programs must be considered.
g. If short suspensions have not resolved the issue of inappropriate behaviour, or the
misbehaviour is so serious as to warrant a long suspension, the Principal may impose a long
suspension of up to and including 20 school days.
h. If, after two long suspensions, the matter has not been resolved, expulsion from the School
will be considered.
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9. Expulsion
a. In serious circumstances of misbehaviour the Principal may expel a student of any age from the School. The
Principal may also expel a student who is over 17 years of age for unsatisfactory participation in learning.
10. Welfare Support
a. The School Chaplains and/or the Learning Support Coordinator may be utilised to provide insight and support
in the disciplinary process.
b. Where a support worker becomes aware of a disciplinary matter in the course of their duties they are to inform
their coordinator as soon as possible.
11. Disability Support
a. Reasonable adjustments are to be applied when a student is diagnosed with a disability that affects their
understanding of the Disclipinary Procedures and where the behaviour is a manifestation of the disability.
Reasonable adjustments would be those that teach the student strategies for regulating their behaviour and
explicitly teaching the links between the behaviour and the consequence.
b. Corrective measures will be applied to students with diagnosed disabilities where the safety and security of
members of the school community are at risk
12. Review Process
a. Students and/or their parent(s) may ask for an appeal on a teacher’s corrective measure by contacting the
teacher’s supervisor (subject coordinator).
b. Students and/or their parent(s) may ask for an appeal on a coordinator’s corrective measure or appeal ruling by
contacting the supervisor (Deputy Principal).
c. Students and/or their parent(s) may ask for an appeal on the Deputy Principal’s corrective measure or appeal
ruling by contacting the supervisor (Principal).
d. In the event of an appeal, the supervisor will reach a preliminary decision in relation to the allegation and any
proposed penalty and advise the student and/or parent(s) of the view. The student and/or parent(s) would be advised
that if they wish this preliminary decision to be reviewed they may make application for a further review by submitting
any information they want to be considered during the review process. The supervisor will then either confirm the
preliminary decision as the final decision or amend the preliminary decision based on the additional information
provided.
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Grievance Resolution Policy
The School is open to receiving grievances, recognising that it is good and fitting that members of communities
have opportunity to express disappointment or disapproval, and seeks to engage in such situations with the intent
of clearly reaching mutual understanding and cooperation amongst the parties involved.
A grievance is any concern or complaint about any act, behaviour, omission, situation or decision that someone
thinks is unfair, unreasonable or unjustified. The grievance must be one that lies in the power of the management
to resolve, not about matters determined by legislation.
Resolution of the issues and preservation of relationships should be the intent of all communication regarding
a concern. Wherever possible, grievances should be resolved by a process of discussion, co-operation and
conciliation. The aim is to reach an acceptable outcome which restores and maintains good relationships.
All grievances should be resolved at the lowest level of hierarchical responsibility as is possible to the mutual
satisfaction of the School and the parents.
The School has a commitment to the fair resolution and procedural fairness in addressing of complaints at all
levels. All parties are expected to participate in the grievance process in good faith.
Who Does This Grievance Policy Apply To?
This policy extends to grievances brought about by students, parents or caregivers.
Some grievances are better handled under other policies of the School and the School will at its discretion decide
which policy is best suited to the grievance (e.g. child protection, bullying, …)
Confidentiality
Confidentiality is important in the grievance process.
The School is committed to confidentiality of grievances at all steps of the process and will only involve persons in
the matter necessary to understand and resolve the grievance. It is expected that all parties will only discuss the
matter with their support person and other parties directly involved.
All parties are reminded that they must not use social media or other public methods to denigrate the School, staff,
students or other members of the School community.
Although the School is committed to the confidentiality of all grievances, there may be a situation where it is not
possible to uphold a person’s right to confidentiality e.g. a health and safety risk or criminal activity. The School’s
obligation to provide a safe environment for students, staff and parents is always considered a high priority.
Complainants
Parents and caregivers have the right to seek access to information about, and clarification of, circumstances
relating to the education and welfare of their children.
Complainants have the right to be heard and listened to, and to have their concern addressed
in a procedurally fair manner. They are entitled to seek appropriate advice and to have a
support person present at all meetings.
Complainants must approach the process in good faith and be courteous in their dealings
with the respondent.
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Respondents
Respondents have a right to be informed of a complaint against them within a reasonable timeframe. They are
entitled to present their version of the event and reasoning. As well as seeking appropriate advice, they are entitled
to have a support person present during all meetings.
Respondents must approach the process in good faith, uphold strict confidentiality and be courteous in dealing
with all persons during the complaint process.
Support person
The role of the support person is to accompany a complainant or respondent to any meeting that takes place
during the grievance process. They must not have an active role in the resolution process. Their role is not to be a
spokesperson for the complainant.
Time Limit
Staff members contacted in regards to a concern should initially respond by the end of the next working day by
either email or phone conversation.
The School will try to resolve all formal grievances as quickly as possible. The formal grievance process will
commence within 10 days of the lodgement of a written grievance.
The School will undertake to finalise all grievance procedures within 20 working days. Should this not be possible
due to the complexity, nature or scope of the grievance, the School will advise the complainant in writing of the
need for more time and, where possible, a likely timeframe for a resolution to occur.
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